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1. DBwmMe Nnono#eHUA

1.1. HactoAawana MNonuTHka B OTHOLWEH WK 08padoTky nepcoHanbHbex 0aHHeX (oanees — NonuTrea)
COCTABNEHA HA OCHOBAHWW W B COOTEETCTBMKM ¢ DeasepaneHeiM 3aK0H0OM «0) NepcoHanbHbIY
AaHHboes N2 152-03 ot 27 wiona 2008 r., 8 TaKHe MHBIMK HOPMETHEHO-NDABOBLIMMW AKTAMM
FPococuickoia Pegepaumi B 08nacTi 3aWTe M 08paboTkM NepcoHaneHeX AaHHBIX M ASHCTEYET B
OTHOLLEHKW BCEX NEPCOHANbHBIX AaHHBK (ganees — [JadHwie), koTopwe Opraqdvsauna (ganees —
Onepatop, O8WecTBO) MOXET NOAYYUMTE OT CyOBeKTa NepCOHANBHBIX J3HHBE, B TOM YKMCNE OT
cyfbexTa NnepcoHanbHeIX A8HHbL, ABNAHILLENOCA CTOPOHOR NO MPE 0aHCKO-NPEB0EOMY A0TDBODY,
a8 Tase o7 cybbeerTa NepeoHanEHEX 4aHHB, cocToAWwero ¢ ONepaTopomM B OTHOLEHMAX,
PEMYNIMPYEMBIX TOYOOERM 383K0HO0ATENBCTEOM (ganse — PabotHue).

1.2. Oneparop oBecneurBaseT 3aWwWmTy 00padareBaeMblx NEPCOHANBHBIX JAHHB OT
HECAHKLMOHMOOBAHHOMD A0CTYNE W PE3rNELEHWA, HENPEBOMEPHOM MCNONBIDBAHWA WK YTPETHI
B COOTEETCTBMK C TpefoeaHMAaMi PegepaneHoro sakoHa ot 27 mona 2006 r. N2 152-03 «0
NepCOHANBHBIX SaHHBE:,

1.3. Mamenenne MonvTHKK

1.3.1. Onepartop MMeeT NPAB0 BHOCUTE M3AMEHEHWA B HACTOALLYH MonuTHKy Des
NPENBaRMTENEHOM YEEAOMNeHWA CyibekTOR NepCOHaNbHBE aHHEBX. (DKM BHECEHWKW W3MEHEHMRA
B 3aronoeke MonUTMKY YEA36IBAETCA 4aTa nocnegHero obHoeneHwa pegakumry. Hoeaa pegakumna
MoNWTHEX BCTYNAET B CUMY C MOMEHTA 2 DAZMELLEHWA HA CANTS, BCNM MHOS HE NPEaYCMOTREHD
HOBOM penaKuen NonuTHEK.

2. TepMUHB U MPUHATHIE COKPALLIEHKA

MNepoonanbHee gaddse (N0) — nobas nHdopManna, OTHOCALLEACA K NPRMO WKW KOCBEHHD
ONPSAENeHHOMY MK ONpSaenAsMoMy GUaKdeckomMy Ny (cyBbexTy NepcoHanbHbIX QaHHBIX,
panee - CybbekT).

OfpaboTka NnepocoHaneHeX A8HHBK — nHoGoe gelcTEME (ONepauwra) WNK COBOKYNHOCTE ASACTBMIA
[onepauwuit), cOBEPLUAEMBIX C MCNONBIOBAHMEM COEOCTE ABTOMATUALMK MNKM Be3 McNoNB30BaHKMA
TAKMX CPEACTE C NEPCOHANEHBIMK QEHHEIMM, BKNouan cHop, 28NUcE, CUCTEMAaTU3aUMID,
HAKOMMNEHWE, XDAHEHKE, yTOUHEHMe [0OHOBNEHWE, MZMEHEHWE), M3BNEYSHME, MCNONB30BAHWE,
nepenady (DacnPOCTPaEHEHWE, NPEn0CTaBNeHWe, aocTyn), ofeanMuneadre, BNoOKWPOBAHKME,
YOANSHUE, YHMUTOMEHWE NePCoHANEHBIX AaHHEX.

AeToMaTHaMpoEaHHaa 06paboTka NepcoHaneHeR gaHHEX — 08paboTka NepooHaneHEX AHHB C
MNOMOLLEHD CREACTE BEMHMCIUTENEHOM TEXHMKK.

MHOOPMALMOHHAA CUCTEME NepCcoHANBHBIK AaHHBR (MCN[) - coBoKyYNHOCTE COOSPMALMXCA B
Bazax gaHHBIX NepCOHANBHEN aHHB M 0Becneuneaowx ux 0B paboTky MHDOPMALMOHHB
TEXHONOMMEA M TEXHUYECKMY CPeaCTE.

MepcoHaneHse QaHHES, cAenaHHele 00LWea0CTYNHEIMK YO bekTOM NepooHan eHEeX gaHHb, — M0,
ADCTYN HEOrPAHWYEHHOMD KPYTE NKLL K KOTORbIM NPE00CcTABNEH cyEbeKTOM NepCOHANBHBIX O8HHBEIX
nuBo no ero npocebe.



BnoknpoBaHKe NepcoHanbHbIX 4aHHbIX — BpeMeHHOoe npekpatlleHne 06paboTk nepcoHanbHbIX
[aHHbIX (38 UcKoUueHneM cnydaes, ecniv obpaboTka HeobxoauMMa 1A YTOUHEHUA NepCOHanbHbIX
AaHHbIX).

YHUUTOXKEHME NepCcoHanbHbIX AaHHbIX — AEACTBUA, B pe3y/bTaTe KOTOPbIX CTAHOBUTCHA
HEBO3MOXXHbLIM BOCCTaHOBUTL COAep XKaHWe NepPCcoHarnbHbIX AaHHbIX B UHGOPMaLNOHHOW CUCTEME
NepcoHanbHbIX AaHHbIX U (MNK) B pe3ynbTaTe KOTOPbIX YHUUTOXKAKOTCA MaTepuanbHble HOCHTeNN
NepCcOoHarnbHbIX AaHHbIX.

OnepaTtop —opraHmMaaLma, caMocToATeNbHO UKW COBMECTHO ¢ APYTMMK NMLAMK OpraHunayroLLlas
06paboTKy NnepcoHanbHbIX AaHHbIX, a TakKXKe onpeaenaowas uenm o6paboTkm nepcoHanbHbIX
AaHHbIX, nognexawmx obpaboTtke, AeicTBUA (ONepaumnn), copepLlaeMble ¢ NepcoHanbHbIMK
AaHHbIMU.

3. O6paboTKka nepcoHanbHbIX AaHHbIX
3.1. MNonyuenue M.

3.1.1. Bce N4 cneayet nony4arts oT caMmoro cybvekra. Ecnu M4 cybbekra MOXHO NOAYYMUTb TONBKO Y
TPETbEN CTOPOHbI, TO cyObEKT A0MKeH BbITh yBeA0oMeH 06 3TOM UMW OT HEMO AOMXKHO ObITh
Nony4eHOo cornacue.

3.1.2. JlaHHaAa NnonuTuUKa yctaHasnneaerT:

Llenn 06paboTku nepcoHanbHbiX AaHHbIX; O6LMe NpUHLKMNBI U NonoxXeHna o6paboTkn
NepcoHanbHbIX AaHHbIX, 6a30BbIN NEpedYeHb 4ENCTBUIA C NEPCOHANbHbIMUK AaHHbIMK: KaTeropmun
cybbeKToB NepcoHanoHbIX AaHHbIX; KaTeropmn nepcoHanbHbIX AaHHbIX; OCHOBHbIE MONOXEHWA,
Kacawliueca nepenayv nepcoHanbHbiX gaHHbiX; 3.1.3. lokyMeHTbl, cogepxkawime N0, co3gatoTtca
nyTem:

- KONUPOBAaHWA OPUTMHANOB AOKYMEHTOB (NacnopT, CBUAESTENbCTBO O PErMcTPaLUmM Mo MecTy
npebbiBaHWA, LOKYMeEHT 00 obpasoBaHuK, cBuaeTenocteo MHH, neHcMoHHoe CBMAETENLCTBO,
ycTaB, peLleHne 0 cO34aHnK IPUANYEcKOro N1uLa, yupeanTenbHblia 4Orosop v ap.);

- BHECEHMA CBEAEHWNIA B yUeTHble GOPMbI;

- nony4yeHna opurnHanoe HeobxoaMMbIX LOKYMEHTOR (TPyAOoBaA KHUXKA, MeguLUMHCKOe
3aknyeHne, XxapakTepucTuka u ap.).

3.2. O6pabortka NAa.
3.2.1. O6paboTka NepcoHanbHbIX AaHHbIX OCYLLEeCTBNAETCA:
- ¢ cornacusa cybbekra NnepcoHanbHbiX faHHbIX Ha 06paboTKy ero NepcoHasnbHbIX AaHHbIX;

- B cny4asnx, korga o6paboTka nepcoHanbHbIX 4aHHbIX HeobxoanMa AnAa ocyLlecTBNeHNA U
BbIMOMHEHWA BO3NOXEHHbIX 3aKOHOAATeNbCTBOM PO dyHKLU WM, NONTHOMOUMIA M 0693aHHOCTEN;

- B cNy4asnx, Korga ocyliecTtenAaetca o6paboTka NnepcoHanoHbIX 4aHHbIX, 4OCTYN HEOrPaHWUYEeHHOro
Kpyra nuL, K KOTOPbIM NpeaocTaBned cyb6bekToM nepcoHarnbHbIX AaHHbIX NM60 no ero npockbe
(nanee — nepcoHanbHble AaHHbIE, cAeNaHHble 06LLef0CTYNHBIMM CYOBHEKTOM MNEPCOHaNbHbIX
AaHHbIX).

3.2.2. lenun 06paboTkm nepcoHanbHbIX AaHHbIX:
- OCyLLleCcTB/eHWe TPYA0BbIX OTHOLLEHWIA;

- OcyllecTB/leHWE rpa>kaaHCcKO-NpPaBoBbIX OTHOLUEHMWI.



- 3aKnto4eHUa ¢ cyObeKTOM NepcOHanbHbIX AaHHbIX TH06bIX 4OFOBOPOB W MX AaNbHENLUEro
MCMNONMHEHUA,

- npoeegeHmna OnepaTtopoM akLuMn, oNpPocoBs, UCcnegoBaHUM;

- npenocTtaenedna cybbekTy NepcoHanbHbIX AaHHbIX MHGOPMaLMK 0 NpegnaraeMbiX K npoaaxe
ToBapos, 06 oka3sbiBaeMbix OnepaTtopoM ycnyrax;

- N(HOPMMPOBAHNA KNMEHTOB 0 NPeAOXKeHUAX N0 TOBapam 1 ycnyraMm Oneparopa;

- BeleHWa kagpoeon paboTel M opraHmsauuun ydeta pabotHmkos OnepaTtopa;

- npuenedeHna n otbopa kasvanaatos Ha paboty y OnepaTtopa;

- pOpMMPOBaAHUA OTYETHOCTU, B TOM YKC/e A4 NpefocTaBNeHns KOHTPONUPYIOLWWM opraHam;
- ocywecTeneHmns OnepatopoM aAMUHUCTPATUBHO-X03AMCTBEHHOW AEATENBHOCTH.

3.2.3. Kateropuu cy6beKkToB nepcoHanbHbiX AaHHbIX.

O6pabarteieatotca N4 cneayowmx cyobekros MNO:

- pU3ndeckme nuua, aenarLmeca kKaHguaatamuy Ha pabory;

- pU3nveckme nuua, cocTosWme B TPYAOBbIX OTHOWeHWAX ¢ OnepaTtopoM;

- PU3NYECKME NULA, OCYLLIECTBNAIOLLNE BbINONHEHWE PaboT Mo 0Ka3aHWIo YCNyT U 3aKNI0UYMBLLNE C
OnepaTopoMm A0roBOp rpakaaHcKo-NPaBoBoro xapakrepa;

- (bVIGM‘-ieCKVIe nuvua, asnawwmeca po3HMYHbIMKU KNMEHTaMKN OnepaTopa;

- dU3nYeckue nnua, npmodpeTLLne UM HaMepeBatoLMeca NPUoBpecTy TOBapbl U/UNU yCnyru
Oneparopa,

- pUanUeckme nnua, He oTHocALLKecA K Onepartopy, 3akno4YnBLLME UKW HaMepeBaloLWwmecs
3akn4nTb ¢ ONepaTopoM A0roBOPHbIE OTHOLLEHMA B CBA3WM C ocyLlecTBneHmneM OnepaTopom
X03ANCTBEHHOW AEATENbHOCTH,

- bU3MYecKMe N1La, NepcoHanbHble AaHHble KOTOPbIX caenaHbl UMK 06LLEeA0CTYNMHbIMA, @ UX
06paboTka He HapyLuaeT Ux Npas K cooTBeTCTBYET TPeBOBaHUAM, YCTAHOBNEHH bIM
3aKOHOJaTeNIbCTBOM O NEPCOHANbHbIX AAHHbIX;

- MHble PM3nYecKMe NMua, BoipasueLlne cornacue Ha o6pabotky OnepaTtopom KX NepcoHanbHbIX
AaHHbIX UNU dranueckue nuua, obpabotka MO Kotopbix Heobxoanma OnepaTtopy ANA AOCTUXKEHUA
Lenei, NpeaycMOTPEHHbIX MEXAYHAPOAHbLIM AoroBopoM Poccuinckom @enepalii UNU 3aKOHOM,
ONA OCYLLECTBNEHMA U BbINONHEHMA BO3NOXEHHbIX 3aKoHoAaTeNbcTBOM Poccuitckon Pegepaumn
Ha OnepaTtopa GYHKUWKW, NOAHOMOYMIA M 06A3aHHOCTEN.

3.2.4.1N4, o6pabaTtbiBaeMble OnepaTopoM:

- A@HHble, NONY4YeHHbIE MNPW OCYLLECTBNEHNM TPYAOBbIX OTHOLUEHMWR;

- A@HHble, NoNy4eHHble 4NA OcylecTBNeHnA oTbopa KaHamMaaTos Ha paborty;

- A@HHble, NONYYeHHbIE MPW OCYLLIECTBNEHWM MPaXk4aHCKO-NPaBOBbIX OTHOLLUEHWA;
- [l@HHbIE, NONYYEHHbIE OT APYIMX Cy6bEKTOB NePCOHaNbHLIX AaHHbIX.

3.2.5. O6paboTka nepcoHanbHbIX A4aHHbIX BEAETCA:

- C UCMNONb30BaAHMEM CpPpeacTB aBToMaTn3aunu,



- 6e3 ncnonb3oBaHWA cpeacTB aBTOMaTU3aLnm;
- cMewaHHas 06paboTka NnepcoHanbHbIX AaHHbIX.
3.3. bazoBbli NepeyeHb AeUCTBUIA C MepCcOHaNnbHbIMU AAaHHbIMU:

3.3.1. Oneparop ocyulecTenaet cbop, 3annch, cMcTEMaTU3aLMIO, HAKONeHWe, XpaHeHue,
yTouHeHue (06HOBNEeHWe, U3MeHeHWe), U3BNeYeHne, NCNoNb3oBaHue, nepenavy
(pacnpocTpaHeHune, NpegocTaBneHne, aoctyn), obesnnumeanme, 6nokKKUpoBaHme, yoaneHme n
YHUUTOXEHME NepcoHarbHbIX AAaHHbIX B COOTBETCTBUM ¢ KOHCTUTYLMen P, 3aKoHO4aTeNbCTBOM O
3almTe NepcoHanbHbIX AaHHbIX, MHbIMU HOPMATUBHO-NPABOBbIMM aKTaMU, a TAKXKe N0KaNnbHbIMU
HOPMAaTUBHbIMUK aKTaMK B chepe 3alMTbl NepPCOHAaNbHbIX AaHHbIX.

3.3.2. Joctyn K o6pabarbiBaeMbiM NepcoHanbHbIM JaHHbIM NpeaocTaBnaeTca TONbKOo TeM
PabotHmMkam Oneparopa, KOTOPbIM OH HEOOBX0AMM B CBA3U C UCNOMNHEHWEM MMW CBOWX
A0MKHOCTHbIX 06a3aHHOCTEN U ¢ cobnogeHUeM NPUHLUMNOB NepCcOHanbHOM OTBETCTBEHHOCTH.

3.3.3. XpaHenue N4 B popmMe, nosBonsoen onpegennts cybbekra N, ocywecTBnaerca He
Aonole, 4eM 3Toro TpedyroT Lenu nx obpabotkn. XpaHeHue NI npekpawiaeTca No 4OCTUXEHWN
uener obpaboTkn NNK B cnyyae yTpatbl HEODXOAMMOCTH B UX AOCTUXKEHWMN.

3.3.4. ObpaboTka nepcoHanbHbIX JaHHbIX OCYLLLEeCTBNAETCA ¢ cOONAEHUEM
KOHUAEHUMANbHOCTH, NO4 KOTOPOKW NOHKMMaeTca 00A3aHHOCTb HE PpacKpPbiBaTb TRETbUM NULEAM K
He pacnpocTpaHATb NepcoHanbHble gaHHble 6e3 cornacua Cybbekra nepcoHanbHbIX 4aHHbIX, EC/N
MHOE He NpeaycMOTPEeHO 3akoHoaaTenbcTBoM Poccumnckon ®engepauymu.

3.5. MNepenava MNAa.
3.5.1. Oneparop nepepaet NA TpeTbMM NULAM B CNeayoLMX Cny4vaax:
- cyObeKT Bblpasun ceoe cornacue Ha Takme 4eNCTBUS;

- Nepegaya npeycMoTpeHa pOCCUNCKUM MW MHBIM MPUMEHUMbIM 3aKOHOAATENbCTBOM B paMKax
ycTaHOBNEHHOW 3aKOHOAaTeNbCTBOM NpoLeaypbl.

3.5.2. MNMepeueHb NuU, KOTOpbLIM Nepegatotca M4,
TpeTbu Nuua, KoTopbiM NepegatroTes MA:

- n1ua, ¢ KotopbiMu y Onepartopa 3aknyeH 40roeop, NpeaycMaTtpusaoLlLmMn Nnopanok U ycnosua
nepenayn, xpaHeHua 1 06paboTku NnepcoHanbHbIX AaHHbIX (¢ cornacua cybbekTa NnepcoHanbHbIX
AaHHbIX);

- MeHcKoHHBIM doHA PD ana yyeta (Ha 3aKOHHBIX OCHOBAHMAX);
- Hanoroeble opraHbl PO (Ha 3aKOHHbBIX OCHOBAHWAX);
- doHpA coumanbHoro ctpaxopaHma PO (Ha 3aKOHHbIX OCHOBaHMAX);

- TeppuTopuanbHblii GoHa 06a3aTeNbHOro MeAULIMHCKOTO cTpaxoBaHMA (Ha 3aKOHHbIX
OCHOBaHMAX);

- CTpaxosble MeAMUMHCKWE OpraHn3aunm no 06938Tean0My n .u,06p0|30anomy MeANLUWNHCKOMY
CTpaxoBaHWIO (Ha 3aKOHHbBIX OCHOBAHMAX);

- BaHKku ana HauucneHua 3apaboTHOM NNaTbl (HA OCHOBAHWK AOrOBOpPA);

- opraHel MB PoccuuK B cny4asnx, ycTaHOB/IEHHbIX 3aKOHOA4aTe/IbCTBOM.



4. 3awmTa nepcoHanbHbIX AaHHbIX

4.1. B coOTBETCTBUM € TPeOOBaAHMAMM HOPMAaTUBHbIX AOKYMeHTOB OnepaTopoM co3aHa cucTeMa
3alMTel NepcoHanbHbIX gaHHbIX (C3M4), cocToALaa U3 NoACUCTEM NPaBOBOM, OpraHU3aUMoHHON
M TEXHUYECKOW 3aLUnTbl.

4.2, MNoacucTeMa NpaBoBoOM 3aLlMThl NpegcTaenaeT cobon KOMNAeKE NPaBOBbIX, OPraHM3aLMOHHO-
pacnopaanTenbHbIX M HOPMAaTUBHDbIX JOKYMEHTOB, 06ecnevnBaloLLnMX CO30aHne,
$GYHKLUMOHMPOBaHKWeE U coBeplLUeHcTBOBaHKWe C3MM/.

4.3. MNoacuctemMa opraHmM3aLMoHHOM 3aLLMTbl BKIoYaeT B ceba opraHuaauuio cTpyKTypbl
ynpaenenua C3I10, paspelunTeNbHON cUcTeMbl, 3aLMTbl MHGOPMaLKMK NpKu paboTe ¢
COTPYOHMKaMK, NapTHeEpPaMm M CTOPOHHUMMW NLaMMI.

4.4, NMogcMcTeMa TEXHUYECKOM 3aLMTbl BKNOYaeT B ceba KOMMNEKT TEXHUUYECKKNX, MPOrPaMMHbIX,
nporpaMMHo-annaparHeix cpeacTe, obecnevunsarowmx sawmty MNAa.

4.5. OCHOBHbIMUK MepaMu 3aLuTel M, ucnonbayeMbiMu OnepaTopomMm, ABNAIOTCA:

4.5.1. HasHaueHMe nuua, OTBETCTBEHHOIO 3a 06pabotky 1, KOTOpoe OCYLLECTBASET OPraHmM3aumio
o6paboTtku N, obyyeHne U MHCTPYKTaX, BHYTPEHHWUIW KOHTPO/b 3a cobniogeHneM yupexx AeHMeM 1
ero pabotHmkamu TpebosaHmni K 3awmTe MNA4.

4.5.2. Onpeaenexune akTyansHbix yrpo3s 6esonacHocTty MO npu ux o6pabotke B UCMNO 1
paspaboTka Mep 1 MeponpuATHA No 3awuTe MO

4.5.3. PazpaboTka NnoNMTUKK B OTHOLLUEHWW 06paboTKM NepcoHanbHbIX 4aHHbIX.
4.5.4. YcTtaHoBnenue npasun goctyna K N4, o6bpabateisaemeim 8 UCIM .

4.5.5. YcTaHOBNeHWE MHAMBUAYANbHBIX MApPoNei 4ocTyna coTPYAHMUKOB B MHOOPMaLUMOHHYIO
CUCTEMY B COOTBETCTBUW C MX NPON3BOACTBEHHbLIMM 00A3aHHOCTAMM.

4.5.6. AHTUBMPYCHOE NporpaMMHoe obecneveHme ¢ perynapHo obHoBnAeMbiMK BazamMu.

4.5.7. Cobnrogenune ycnoemid, obecnedmeaolmx CoOXpaHHocTb M4 M MCKAYaoWmx
HeCaHKLUMOHUPOBAHHBINA K HUM OOCTYn.

4.5.8. O6Hapy>xeHune GakToB HecaHKLMOHMPOBAHHOIO 40CTYNa K NepcoHanbHbIM AaHHbIM K
NPUHATUE Mep.

4.5.9. BocctaHoBrneHue M4, MOANPULMPOBAHHbBIX UMM YHUUTOXEHHbIX BCNeAcTBME
HeCcaHKUMOHWPOBAHHOIO 40CTyNa K HUM.

4.5.10. O6yuenue paboTHrKoB Onepartopa, HenocpeacTBEeHHO OcyLLecTBNALWMX 06paboTKy
NnepcoHanbHbIX aHHbIX, NONOXEeHWMAM 3aKkoHogaTeNnbcTea PO 0 NnepcoHanbHbIX AaHHbIX, B TOM
uncne TpeboBaHUAM K 3aLLMTE NEepPCOHAalbHbIX AaHHbIX, OKYMEHTaM, Onpeaenaol MM NoNnTUKY
Onepatopa B oTHOLLEHMW 06paboTKK NepcoHanbHbIX AAaHHbIX, MOKANbHbIM akTaM Mo BONpocam
06paboTkK NepcoHanbHbIX 4aHHbLIX.

4.5.11. OcyliecTBNeHWe BHYTPEHHEro KOHTPONA M ayauTa.



